[image: ]
	Purpose: This coversheet documents required Department Chair and Dean approval of a Faculty-Led Study Abroad Program proposal before final submission to the Office of International Education and the Institute's Study Abroad Committee.

	PROGRAM DIRECTOR INSTRUCTIONS

	• Complete this coversheet and submit it with all course approval forms and the program budget to each required Chair and Dean for review and approval. 
• Route this coversheet for DocuSign signature; include both Chair(s) and Dean(s) when the program is jointly housed by two academic units or colleges. 
• Upload the fully executed signed coversheet PDF with the final Microsoft Forms proposal submission.

	PROGRAM INFORMATION

	Program Name
	 
	Program Director(s)
	 

	Program Location(s)
	 
	Program Dates
	 

	Program Faculty and Staff Names (list all)
	
	Program Courses (list all)
	



	APPROVAL CERTIFICATION

	By signing below, each approver certifies review of the program details above, all course approval forms, the program budget, and promotional materials if applicable. Each signature indicates support for submission to the Office of International Education and the Institute Study Abroad Committee for review.

	REQUIRED SIGNATURES - DOCUSIGN SIGNATURES ACCEPTED

	Department Chair Approval 
Chair Name: ___________________________
Department / Academic Unit: ___________________________

Signature and Date: ___________________________
	Department Chair Approval (if applicable)
Chair Name: ___________________________
Department / Academic Unit: ___________________________

Signature and Date: ___________________________

	College Dean Approval 
Dean Name: ___________________________
College: ___________________________

Signature and Date: ___________________________
	College Dean Approval (if applicable)
Dean Name: ___________________________
College: ___________________________

Signature and Date: ___________________________

	Final submission requirement: Upload one fully executed PDF copy of this coversheet with the final Microsoft Forms proposal submission.
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